
Please use this form to request an agreement under which materials or confidential information will be received or sent. This form will ensure that the Technology Transfer Center (TTC) prepares an agreement that matches your needs and it will reduce the exchange of emails necessary to obtain complete information.
Send completed form to: neitechtransfer@mail.nih.gov.
For assistance in completing the form, contact: Alan Hubbs, Ph.D., Technology Transfer Specialist Assigned to NEI, (301) 594-4263; hubbsa@mail.nih.gov. 
The People Involved

1. Who is the NEI laboratory point of contact for this request (the person to be emailed to obtain more information)?

2. Who is the NEI Investigator to be named on the Agreement? (Naming a lab head or higher is favorable to the broad use of the Materials.)
3. Please provide the full contact information of the collaborating scientist at the outside institution (Include their institutional title and the highest degree, address, email and phone; at the very least an email contact is necessary for the advancement of the agreement).

For Material: Unique Identification

4. Is NEI Providing Materials OR is NEI Receiving Materials OR both sending and receiving?

5. What is the unique proper name of the Materials to be transferred? If the materials are mice, please specify the altered allele and provide any common name for the mouse model as well.

6. At what institution were the Materials originally developed?

7. Please specify any special aspects of the Materials: Are the Materials human materials or materials for clinical use? If so provide your protocol number or a draft of the unapproved protocol if possible.  Is the transfer time sensitive? Is the transfer in support of a new employee or an employee leaving NEI?

For Material: Intended Use of the Material

8. If NEI is sending the Materials, does the NEI Investigator request any restriction on the use of the Materials, OR describe the Collaborator’s research use of the materials? (Limit to 2-3 sentences.  A scope of use will be placed in the agreement.)
9. If NEI is receiving the Materials, please provide a description of how the Materials will be used. (Limit to 2-3 sentences. Your description will be used to ensure that you get permission for the uses you require. A scope of use will be placed in the agreement.) 
10. Have there been prior publications related to the Materials? (If possible, give the earliest reference or attach a PDF.)
For Information Transfer (under an MTA or CDA): Direction of Information Flow

11. Is NEI providing any confidential information either alone or in conjunction with transferred Materials?

12. Please specifically describe the information which NEI would like to protect as confidential. This description must specifically describe the full scope of the information to be disclosed (a summary form is satisfactory but it must describe the nature of the information).

13. If the interaction with the outside scientist is collaborative, will data also be transferred which describes results obtained with the material? If so do you think that a formal Collaboration Agreement might be needed, for example, if multiple transfers may take place in both directions along with data or results? 

14. Please include any other information which you believe may be helpful or relevant.
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